
Section 14 - INDIANA ADDENDUM

14-1. Family Military Leave

Employees who have been employed by Innowave Marketing Group for at least 12 months, have worked at
least 1,500 hours during the 12-month period immediately preceding the day the leave begins, and are the
spouse, parent, grandparent, child or sibling of an individual ordered to active duty, are eligible for an unpaid
leave of absence for up to 10 days each calendar year.

Leave may be taken during any of the following periods:

during the 30 days before active duty orders are in effect;
during a period in which the military family member ordered to active duty is on leave while active
duty orders are in effect;
during the 30 days after the active duty orders are terminated.

Employees may elect to substitute any accrued paid time off (except for paid medical or sick leave) for leave
provided under this policy. If applicable, health care benefits will be continued at the employee's expense
during the period of leave.

Employees must provide written notice to Innowave Marketing Group at least 30 days in advance; notice
must include a copy of the active duty orders (if available) and an indication of the date the leave will begin. If
the active duty orders are issued less than 30 days before the date the requested leave is to begin, written
notice must be provided as soon as possible under such circumstances. Innowave Marketing Group reserves
the right to require verification of eligibility for this leave. Failure to provide such verification within a
reasonable time after it was requested may result in the absence from employment being considered
unexcused.

Upon returning from leave, in most cases the employee will be restored to the position they held before the
leave began or to an equivalent position.

For questions about the contents of this handbook, contact HR hr@innowavemarketing.com. --- Version January 18,
2023
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